
 
 

 

 
UNITED STATES PROBATION AND PRETRIAL SERVICES 

DISTRICT OF ALASKA 
 

VACANCY ANNOUNCEMENT 
 

Position Title:  U.S. Probation and Pretrial Services Officer 
Terms of Employment: Full-time, Permanent, Excepted Service 
    (more than one position may be filled with this announcement) 
Position Location:  Anchorage, Alaska / Fairbanks, Alaska 
Announcement Number: USPO 25-01 
Salary:   CL 25-28 $57,583 - $130,271 commensurate with qualifications 
Announcement Date: January 13, 2025 
Closing Date:   Open until filled, priority given to applications received by 1/31/2025 
 
POSITION OVERVIEW 
The U.S. Probation and Pretrial Services Office for the District of Alaska is accepting applications 
for a transfer or newly appointed United States Probation and Pretrial Services Officer in our 
Anchorage and Fairbanks locations. The district covers 586,000 majestic square miles which 
provides unique travel and fieldwork opportunities. Officers experience remote locations firsthand, 
dynamic communities and cultures, and the natural environment and resources that are unique to 
Alaska.  

Probation Officers serve in a judiciary law enforcement capacity and serve under the direction of 
the Administrative Office of the United States Court. Officers assist in the fair administration of 
justice, promote community safety, gather information, supervise defendants and offenders, 
interact with collateral agencies, conduct investigations, prepare reports, and present 
recommendations to the Court.  

Selected candidates will be placed at Classification Level 25, 27, or 28, depending on 
qualifications and experience and/or budgetary considerations. Promotion potential up to 
Classification Level (CL) 28 is without further competition. The incumbent must exercise sound 
judgement, maintain confidentiality, work harmoniously with others, foster high ethical standards, 
and demonstrate unquestioned integrity in a fast-paced environment. The position will be assigned 
representative duties based on the skills and qualifications of the successful candidate and the 
needs of the agency. 

MISSION STATEMENT  
We believe people can change. We provide quality service to the courts and meaningful 
opportunities to improve lives, families, and community safety. The United States Probation and 
Pretrial Services Office for the District of Alaska is committed to the goals, mission and values of 
the United States Probation and Pretrial Services Charter for Excellence.  
 
REPRESENTATIVE DUTIES 

http://www.uscourts.gov/sites/default/files/charter_for_excellence.pdf


 
 

• Conduct investigations and prepares reports for the Court with recommendations, which 
requires interviewing offenders/defendants and their families, as well as collecting 
background data from various sources. 

• Interpret and apply policies, procedures, statutes, Federal Rules of Criminal Procedures, 
and U.S. Sentencing Guidelines. Tracks legal developments, and updates staff and the 
Court. 

• Investigates and analyzes financial documents and activities and takes appropriate action. 
Interviews victim(s) and provides victim impact statements to the Court. Ensures 
compliance with Mandatory Victims Restitution Act.  

• Analyze and respond to any objections. This may include resolving disputed issues and 
presenting unresolved issues to the Court for resolution. 

• Investigate employment, sources of income, lifestyle, and associates to assess risk and 
compliance. Addresses substance abuse, mental health, domestic violence, and similar 
problems and implements the necessary treatment or violation proceedings, through 
assessment, monitoring, and counseling. 

• Enforce court-ordered supervision components and implements supervision strategies. 
• Maintain personal contact with defendants and offenders through office and community 

contacts to maximize adherence to imposed conditions, reduce risk of danger to the 
community, reduce risk of nonappearance, and to provide correctional treatment. 

• Schedule and conduct drug use detection tests and DNA collection of 
offenders/defendants, following established procedures and protocols. Maintains records 
of test results and chain of custody of urinalysis testing materials. Maintains detailed 
record of case activity. Conducts surveillance and/or search and seizure at the direction of 
the Court. 

• Enforce home confinement conditions ordered by the Court and performs home 
confinement reintegration on behalf of the Bureau of Prisons. 

• Assess risk level of offender/defendant and develops a blend of strategies for controlling 
and correcting risk management. 

• Identify and investigate violations and implements appropriate alternatives and sanctions. 
Reports violations of the conditions of supervision to the Court. Prepares written reports 
of violation matters and makes recommendations for disposition. Testifies at court or 
parole hearings. 

• Communicate with other organizations and persons (such as the U.S. Parole Commission, 
Bureau of Prisons, law enforcement, treatment agencies, and attorneys) concerning 
offender’s/defendant’s behavior and conditions of supervision. 

• Respond to judicial officer's request for information and advice. Testifies in court as to 
the basis for factual findings and (if warranted) guideline applications. Serves as a 
resource to the Court. 

• Consistently demonstrates sound ethics and judgment. 
• Maintain personal contact with individuals on supervision in the community, office, and 

telephonically. 
• Maintain case records as required by statute or by the court, the Administrative Offices of 

the U.S. Courts, and the Chief U.S. Probation and Pretrial Services Officer; document 
interactions and events related to representative duties as directed under existing policies 
and procedures. 

• Knowledge of and compliance with Code of Conduct for Judicial Employees and court 
confidentiality requirements. Ability to consistently demonstrate sound ethics and judgment. 

• Travel is required to perform job duties. 
 

https://www.uscourts.gov/rules-policies/judiciary-policies/code-conduct/code-conduct-judicial-employees


 
 

QUALIFICATIONS 
For all classification levels: Candidate must possess a bachelor’s degree from an accredited college 
or university in a field of academic study, which provides evidence of the capacity to understand 
and apply the legal requirements and human relations skills involved in the position. In addition 
to meeting the required education identified above, applicants at each grade level must also have 
additional education or specialized experience as described below: 
 
Specialized Experience: Progressively responsible experience, in such fields as probation, pretrial 
services, parole, corrections, criminal investigations, or work in substance/addiction treatment, 
public administration, human relations, social work, psychology or mental health. Experience as a 
police officer, custodial officer, or security officer, other than with any criminal investigative 
experience, is not creditable. 
 
CL 25 - one year of specialized experience or completion of the requirements for a bachelor’s 
degree from an accredited college or university and one of the following superior academic 
achievement requirements: 

• An overall “B” grade point average equaling 2.90 or better of a possible 4.0. 
• Standing in the upper third of the class. 
• GPA of 3.5 average or better in the major field of study, such as business or public 

administration, human resources management, industrial relations, or psychology. 
• Election to membership in Phi Beta Kappa, Sigma XI, or one of the National Honorary 

Scholastic Societies meeting the minimum requirements of the Association of College 
Honor Societies, other than Freshman Honor Societies; or 

• Completion of one academic year (30 semester or 45 quarter hours) of graduate work in a 
field of study closely related to the position. 

 
CL 27 - two years specialized experience or completion of a master’s degree in a field of study 
closely related to the position, or a Juris Doctor (JD) degree. 
 
CL 28 - Candidate must possess two years specialized experience, including one year as a 
probation/pretrial services officer in the U.S. courts. 
 
PREFERRED QUALIFICATIONS 
Thorough knowledge of the philosophy, theories, and practices in the field of corrections, with 
knowledge of law, psychology, sociology, and criminology as these disciplines are related to the 
duties and responsibilities of the correctional profession. Knowledge of how other judicial 
processes and procedures relate to the officer’s roles and responsibilities. Ability to clearly 
communicate orally and in writing. Possess strong organizational skills, attention to detail, and 
ability to effectively meet deadlines. Proficiency in current technology, computer databases, and 
computer applications in a Windows based environment. Experience using Westlaw and Lexis. 
Knowledge of community resources and the understanding and skill to identify additional 
resources. Ability to communicate fluently in Spanish. 
 
COURT PREFERRED SKILLS  
Preference may be given to applicants who can demonstrate the following: Two years specialized 
experience with an emphasis in case management related to probation, pretrial services and/or 
parole, or through work as a child protective services investigator, forensic accountant, computer 
forensics investigator, or any other career involving criminal investigation. This includes preparing 
presentence reports for the court and/or supervising defendants/persons under supervision. 
Supervision experience should include knowledge of evidence-based practices in community 



 
 

corrections, including, but not limited to, risk assessment, risk-based supervision, and cognitive 
behavioral treatment. 
 
MEDICAL REQUIREMENTS AND BACKGROUND INVESTIGATION 
The duties of Probation/Pretrial Services officers require the investigation and management of 
alleged offenders or convicted offenders who present physical danger to officers and to the public. 
In the supervision, treatment, and control of offenders, these duties require moderate to arduous 
physical exercise, including prolonged periods of walking and standing, physical dexterity, and 
coordination necessary for officer safety, and use of self-defense tactics. On a daily basis, officers 
face unusual mental and physical stress because they are subject to danger and possible harm 
during frequent, direct contact with individuals who are suspected or convicted of committing 
federal offenses. 
 
Because officers must effectively deal with physical attacks and are subject to moderate to arduous 
physical exertion, applicants must be physically capable. Probation officers must possess, with or 
without corrective lenses, good distant vision in at least one eye and can  
 
read normal size print. Normal hearing ability, with or without a hearing aid, is required. Any 
severe health problems, such as physical defects, disease, or deformities that constitute 
employment hazards to the applicant or others, may disqualify an applicant. Examples of health 
problems that may be disqualifying are untreated hernia, cardiovascular disorders, serious 
deformities or disabilities of the extremities, mental health disorders, fainting and/or seizure 
disorders, metabolic disorders, bleeding disorders, pulmonary disorders, or marked speech 
abnormalities. 
 
Prior to appointment, the selectee considered for the position will undergo a medical examination 
and drug screening. Upon successful completion of the medical examination and drug screening, 
the selectee may then be appointed provisionally, pending a favorable suitability determination by 
the Court. In addition, as conditions of employment, the incumbent will be subject to ongoing 
random drug screening, updated background investigations every five years and, as deemed 
necessary by management for reasonable cause, may be subject to subsequent fitness-for-duty 
evaluations. The medical requirements and essential job functions derived from the medical 
guidelines for Probation and Pretrial Services officers and Officer Assistants are available for 
public review on the USCourts.gov website under Officer and Officer Assistant Medical 
Requirements. 
 
TRANSFERRING OFFICERS - U.S. Probation & Pretrial Services Officers transferring from 
another district are not required to undergo a medical examination, drug testing, or have an initial 
OPM background investigation. However, all applicable standards for the medical and for the 
background reinvestigation apply. The Chief U.S. Probation Officer may, at their discretion, 
request drug and/or medical testing be conducted if, through direct observation or objective 
evidence, finds an officer is unable to perform the essential job functions, as defined in the medical 
guidelines. Also, at the Chief’s discretion, the most recent reinvestigation report completed on 
behalf of the officer may be examined as part of the recruitment process. 
 
MAXIMUM ENTRY AGE 
First-time appointees to positions covered under the law enforcement officer retirement provisions 
must not have reached their 37th birthday at the time of appointment. Applicants 37 or over who 
have previous law enforcement officer experience under the Civil Service Retirement System or 
the Federal Employees’ Retirement System, and who have either a subsequent break in service or 

https://www.uscourts.gov/services-forms/probation-and-pretrial-services/officers-and-officer-assistants/officer-and-officer-0
https://www.uscourts.gov/services-forms/probation-and-pretrial-services/officers-and-officer-assistants/officer-and-officer-0


 
 

intervening service in a non-law enforcement officer position, may have their previous law 
enforcement officer experience subtracted from their age to determine whether they meet the 
maximum age requirement. 
 
BENEFITS 
The U.S. District Court falls within the Judicial Branch of the U.S. Government. Judiciary 
employees serve under the “Excepted Appointment” and are considered “At-Will” employees. As 
such, employment may be terminated by either the employer or the employee with or without 
cause. Benefits include participation in the Federal Employees’ Retirement System which 
contributes to the Social Security Retirement Program, Federal Employees’ Health Benefits, 
Federal Employees’ Group Life Insurance, Thrifts Savings Plan (like a 401(k) plan with employer 
matching contributions), paid holidays and annual/sick leave accrual. An overview of Federal 
Judiciary benefits is accessible at: http://www.uscourts.gov/careers/benefits 
 
HOW TO APPLY 
Applicants must email the following items in a single PDF document to HR@akd.uscourts.gov in 
the following order: 
• Cover letter explaining your interest in pursuing this position and detailing your specialized 

experience, preferred qualifications, and steps you have taken to prepare for this position. 
• Chronological resume. 
• Three professional references. 
• Two most recent performance evaluations. 
• Completed application Form AO78 - Application for Judicial Branch Federal Employment  
• Title the email and pdf document as: Last Name, First Name USPO 25-01 US Probation 

Officer. 
 
Applicants must be United States citizens or eligible to work in the United States. Selected 
candidates will be invited to participate in an interview and/or testing. Reference checks will be 
conducted on top candidates. Final selected applicants will be subject to a preliminary credit, 
employment, and criminal history background check. More than one candidate may be selected 
from the applicant pool. 
 
New selectees are subject to a ten-year background check or investigation, including fingerprint 
and criminal record checks, and subsequent favorable suitability determination as a condition of 
employment. Selectees to high-sensitive positions are subject to updated background 
investigations every five years. The Federal Financial Management Reform Act requires direct 
deposit of federal wages. Additional information regarding the United States Courts can be viewed 
at www.uscourts.gov.  
 
The United States Probation/Pretrial Services Office reserves the right to modify the conditions of 
this vacancy announcement or to withdraw the announcement without prior notice. The United 
States Probation and Pretrial Services Office for the District of Alaska is an Equal Opportunity 
Employer. 
 
 

http://www.uscourts.gov/careers/benefits
mailto:HR@akd.uscourts.gov
https://www.uscourts.gov/forms/human-resources-forms/application-judicial-branch-federal-employment
http://www.uscourts.gov/

